
7,UsB-disk Up丨 0ad/DOwnload
connect U-disk(8g mem。 ry)to the device,choose to do、

'√

n|oad a"the records,as be|ovv

A Attendance reCords∶
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B unusua|attendance forms∶

Cs、″|ng card reCords

Ernployee Attendnnce1ROcord′ΓabIc

Face and Ⅱngerprint

Instruction1η anual



1.Department θnro"

Add branch: press MEN∪ choose【 user management】 -→ 【department

setung】 Maximum16departmentslas be ow()

W"hT9input method ofthe丨ηachine,user can enter name and departrnent

directly Above is the fingerprint keypad diagrammatic

De|ete users∶ press【 MEN∪ 】一叫 ∪ser management】 →【Delete user】

Enter l/Vhich ld Code you、 ″ant to delete,enter 
“
⊙K”  to de|ete

2.User Enro"

A、 Methods A

1ˇVith T9input丨ηethod ofthe machine tO ed t user’  s na丨ηe

A Press MEN∪ choose【 user management】 →【enroll】 -→press up/down

key to switch ld number,department,name for editing Press OK to capture

face biomet"c  identification  method -→

|et yourface image on centra|ca丨ηera sensor(w th green squares

around)一冫faCe biometric

identification successfu|

1N1Ⅱllhor from2-9: represent|etter

2DowI、 k()y:Sw tCh nput Method

3sρ I1ccs key: 0

4t丿ρ丨
`()y: |he de|ete key

ρr()· ;s uρ /doˇ√n keyt。 se|ectthe|etters

y)uw(l|l|

B Methods B

∪p|Oad∪ sers’  Name by∪ sB∶

1 F rst y,register the a"staffls f丨 ngerpr nts with`"k丬 、dance machine,then cOnnect

w"h8G memOry∪sB-disk Press MEN∪ key choO.;O【 ∪ser manage】 → 【∪ser

infor丨ηation synchronizes】 一今un|Oad the form to1丿 ss"-disk

2、 FOrm"ems【 name】 : Enter correspond ng emp oyee’  s name,【 Company name】

enter company name,【 Depa附 ment】 : enter employee’  s depadment NOte∶ YOu cou dn’

change otherinformation Last saVed, as be|oⅥ /:
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Employee IⅡfor△1adoⅡ Table

3Connect U-disk return to the deV ce,ρ ress MEN∪ key-choose【 ∪ser manage】  9【 ∪ser

informat on synchron泛 es】 →up|oad successfu

C,Methods C

Exce丨 forrn uploaded inforrnation to the rη achine

1Press MEN∪ key choose【 ∪ser manage】 → 【∪ser丨 nformat on synchron zes】
—9as fo"okA/ngs∶

N("o。 i 丨("")rl丨 orrrajon

Tho"lflx rn11rn|D code s99999999(requ red"em),Name ma× mum8etlers(requ red"em),

DO【 x lrlm()I)l max mum81etters(opu° na◆ ,Maximum16depadments DeVice number delau"

}  
“
1"(j(xl1丨 red"em)

旧‖‖僳t瘛鲫裤秽lT咖
咖¨跏

| 3col"丫 x)ltJ di虫 retum to the deMCe,press MENU key_choo∞ 【User manage】 → 【User

丨inform`】 l()n synChronizes】 —9upload success灿 l

|

| 4 Pr(、 s MENU keylO choose Captureface b omet"C denuf cau。 n melh。 d → 【∪ser

| manarll叫  〉【Enrdl】  → s引 ectthe name Corresponding to Capture face bometHc
iden"Iicn"on

∷
3,A⒒θndance se⒒ ing
Downk)(、 d1丿 sers’  Name by∪ SB-d sk connected∶

{ The1JsBˇ dsk s∞ nneCted to刂 me attendance maChine Pressing MENU key choose【

|AttendaIx)o sOl】  )【 Attendance form down丨 oad】 as fo|丨owings:
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∞
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2|n the staff nformat on form∶ 【Company name】

required"em,【 enro||deV ce number】 required"em, "d number】

requ red"em 【name】

【department】 optlona|,as be|ow 扌剩
i1.Work schedule seuing:: setting on-duty and o矸 -duty time

2,Work schedule max"num: ed"different schedule, maXimum24tirnes of schedu|e。

1 FOr examp|e∶ The co丨ηpany provides business hours8I30am,12∶ 00noon,lrv/orking time is

| 14∶ oon。 on-1800pm,work ng oVerume s1⒐ o0-2⒈00,ume sdtngs as above schedu|e1∶

2 FOr eXa|η p丨 e∶ The colη pany proVides business hours8∶ 00am,off-duty time is17∶ 00

pm,working oVertime is18∶ 00-21∶ 00,time settings as above schedu|e2∶

{ 3 、∧/orking t|me hast、
'√

o sh{fts∶ f rstis O9∶ 00am-15∶ 00pm、 second from15∶ 00-22∶ 00,

i se‖ing as above schedu|e3and sChedu|e4∶

EmpIoyee I⒒ formatoⅡ TabIe

Employee IⅡ Formadon Table



4Work ng ti丨ηe has three sh忏 tsfirst froIη 08∶00am-15∶ 00pm,the second ume

from15∶ 00-23∶ 00pm,the last fro|η 23∶ 00pm to next day07∶ 00am,setting as be|olA/sChedu|e

5,6,7∶

3automatic tirne shiR: set up morning and allernoon time,on|y rnachine display, not

be|on9s attendance。

4、 be"alarrn se廿 ing: set a be"a arm in one ume,maximum24umes a|arm When the a|arm

time is arriVal,the deVice output a|arm sound

5Repeat a⒒ endance inVaⅡ d: somebody attendance forlη any umes w"hin the speCfied

t rne, the system defau"frst punch time c|ock

6,upload auendance form∶ connect u-disk return to the device,press MEN∪ key choose【

Attendance set】 一今【Attendance form up|oad】 →up|oad successful

4.Arrange Work schedule time

Support U diskto down|oad or upload attendance records and etc Press1、 1EN∪—→【Work

∞hedu e set】 →【Empbyee scheduing tablet】 ,as be|oW

The、Ⅳork schedu|e is a monthly cyc|e,under week tirne tem,the figure content means、 ∧/ork

schedule tab|et Reference chapter3attendance sett n9,as be|ow∶      i
“
Xiao l/Vu”  lA/ork attendance eVery day4times           、
“
XiaO Ming”  Work attendance eVery day2times
“
XiaO Hua”  FOre-shift or night-sh忏 t circ丨 e everyday
“
Xiao L’
’
 Fore-sh ft,noon-sh汗 t or ni9ht shift cirC|e eVery week

speCial sChedule tirne:  
“
25” business tr p,  

“
26”  |eave,  

“
empty”  Ⅵ/eekend and ho"day

up|oad altendance form connect∪ -disk return to the device,press MENU key choose【 、″ork

schedu e set】 → 【Employee schedul ng tablet up|oad】 →up|oad successfu|

5,systern setting

DeMce number: press MENU→ 【sy哎 em seljng】 →【dev ce number】 change device

number)the rnaXimum number255                            .

VOIume adlust:press MEN∪ → 【sy引 em setjng】 → 【Vo ume adlu哎 】adjust the

Vo|ume,enter numberfrom 
“
0”  to 
“
10”  , 
“
0”  means mute

Time se⒒ ing:press MENU→ 【system sett ng】 → 【ume setung】 setthe ume and date on

the device

Communication seuing: This function requ res instaⅡ  the soft、Ⅳare

TO improVe the security and set Communication passWord PassⅥ /ord authentiCauon success

and dokrln|oad the records

Current source rnanagement:

A dorrnant: set standby tirne ofthe deVice,for eXample∶ 忏set dormantume is5nη  nutes,the

camera isn’  t detect ng any objects,come into standby time interface Tirne arran9e from

1-9999minutes,Ois c|osed this function

B Awaken deIay: 、∧/hen the device is standby time station,the camera is detectng any

objects,returned to norma|interface,T rne arrange from1-5s,0is C|osed this funct on

Firnη ware update: When the rnachine is needed to aChieve a certain function,orsW tch a

|an9uaOe to upgrade the firmware

initiaⅡ ze device: Set aH functions revert back to defau",any records、 Ⅳas c|eared out (

forbidden this function un|ess specia|ciroumstances)

6iRecord rη anagement

lnquiry a⒒ endance reCords: Query the personal attendance detais when you enterthe|d

number and seleCtthe entire time

Delete records: de|ete the records because offuⅡ  storage capacity

Record forrn download: connected UsB-disk to do、 Ⅳn|oad



Tho operation】°w0h∷ort
0ne∶ setung department

Press"MENU"key to enterthe rnenu

Two∶ shift setting

Press"MENU"key to enterthe menu

RuIe set

1Late time 0000Min
2Leave time O000Min

D∶00001
Pre$s Finger#2

Enter the Department

1nnan。 a1。epartment
2the tethhital departmentThe

3$ector3
A||departmentsin the name

of the Entering Firm

Monday
on  0仟

Am∶ ⒏00-1⒉ 00

PIη∶14:00-18∶ 00
Pm2∶ 19∶ 00-21∶ 00

shift

1Edif shi仅

2Cross Time

3Change Name

Class pe"od$ettings

1Monday
2Ttlesday

3、

``ednesday4Thursday
5Friday

6saturday

7s凵 nday

Hardware sett:ngs:
The operation of the fingerprint

attendance machine

玢

key department`you

TWO∶ registration inforrnation
According to the nevv MENU keyˉ user management user-
ordinary users-choose the registration type`select

the fingerprint registration

by3tirnes successfu"y registered fin9erprint tips。

The fingerprint machine which has brought the T9input method`you can enterthe name`
divisions and departments directly on the fingerprint maChine`the above is a schematic
dia9ram ofthe fingerprint machine keyboard
The EsC key is the exit keyj OK key is determined;0key
is the spacebar key is the delete key虍

We is the key input rnethod switch key;you can switch

into ABC and a123inpu1and standard
Point symbol
You can enterthe registration numbeG name`
Departmen1shift figure when the registration of
personalinformation∶

Three∶ shift setting

settin9the class section is arran9ed t° choose Monday to sundayis setto work time press
the MENU key to shift`can also direCt the 【download schedu"ng table】  `in computer
with EXCEL form after editing 【upload schedu"ng table】 `every m。 nth is set in accor-
dance with good week rotation attendance`as shown in figure∶

y°咽秽
腽m拮滓拶社Pg∶ 00
:t彡￡璧re∶卜;:召早::∶。P

Four∶ adVanced setungs
According to the N/lENU menu-AdVanced settin9s`here you can setthe machine company
name`machine tirne record set and the machine hardware some settings as而 gure∶

:踹垦鸾1悍“
4Delete Records
5Delete A"
6sen$or Correction
7Firmˇvare upgrade

Three∶ Three registered users

Press"MENU"key to enterthe menu

New Enroll
1D∶ 00001

∵∶
i|∶ #罩盈帚甜 ;Ig san
5Info∶ F-OP-0C-0
EsC-EsC  set-○ K

D∶00001

Press Fin9er

FOur∶ doⅥ
`nIoad the report

Attendance report

Date Range

14-07-01~14-07-31
Esc E$c save-0K

Fast operation guide
Packing Iist:

The sel仁 service fingerprint machine1
The rapid insta"ation instructions1

The pollver supply of5V1
The screvvs package1package

one∶ the Department set up
set up according to the MENU menu
can set up`the15departments

▲

0

D∶00001
Press Finger#3



select 1settings】  can look up1companies vviⅡ correspond to the name ofthe company

attendance record and input the name such as"XX"nη ited companyⅡ  such download

1Ad黼
t甘

1异J川 arm
2Att record alarm
3Repeat Time Range

The rnachine settings rnenu is some basic settings`rnake attendance rnachine including∶

11angua9e settings`2voice prompts`3restore factory settings`4delete the attendance
records`5deIete a"data`6acquisiti。 n instrument correction`7firml/vare up9rade Use

the arroⅥ
`keys or numberinput keys to move the cursor11anguage settings∶ use the up/doⅥ

`n button to select the corresponding language`press0K to determine
2the voice prompt can choose to open and close the voice function

3restore factory settings∶ the machine is restored to factory defaults

4remove the attendance records∶ when the machine verification rec° rd ful1you can
delete a"records here.

5delete a" data∶  the registration information and verification records haVe been

deleted.Correction∶

6acquisition instrument caⅡ bration acquisition instrument`make aCquisition instrument

can use norma"yThe
7firmⅥ
`are upgrade∶

give attendance machine upgrade program c"ck on this

Five∶ DOwn丨 oad statement
ACCording to MENU the menu button-DoWnload report`U disk
(ch°°se8G orless)inserted into the attendance machine`
Dol/VnIoad attendance report`as shown beIollv

Enter the date range`press"0K"key to down丨 oad

specific prOcedures are as fo"ows∶
1the U disk and the attendance machine conneCtion`select the staff management in
"download"option`then the attendance the opportunity to send a "staff information

sheet"tothe U d:sk open the"employee information form"and edited on a computen
The foⅡ ovving diagranη∶

A     B     C    D  E  F    G     H    1 J

"Number"is a unique identification numberto each employee`can not be used repeat-

edly employee numberran9e of1~65535(only a"ows digital).
"shift"is the staff attendance statistics statistics`here the choice of a good upIoad to the

machine
"Permission"into the sta几 adm∶ nistrators`"0"forthe useG"1"as the administrato亏 when
you set employee registration`deIete`records and reports(Zhou Kaoqin report`daⅡ y/
weekly/monthIy abnormaI attendance statements and records`records managementl
download

2.the edited"personnelinformation table XIs"copied to~he U disk directly uploaded to

the attendance machine"upIoad user"

3.enter the rnenu`attendance ruIes`set a"ollvs clock in/° ut of tirne

The normaI class set for example∶ shift work刂 me for moming8:00~12∶ 00point`

In the afternoon of13∶ 30~17∶ 30`work overtime at night time∶ 30~18
2△ 30(N° 1)Ifthe company needsto sh忏 tto worktW0shifts`morning time for morn-

in98∶ 00~15∶ 00`evening for the15∶ 00~22∶ 00

Descr主 pt土 on: orange part as an editaI1e region∶  Sh土 ft name 〈l0 Eng1iSh Words or 1ess)

TyPρ 〈卩J。9F肛。⒎⒋tO。0灬o氵 : 1, °VertimeI∶ C=9。 |=0忄。;卩 ofpre}肛 |=ot● |凡q4{ρη0^noo
Ⅲo。 : I  Ⅱa1lke:   ∷shi￡ t【                                   

∷
Cr9罕罕:0ays:      Ⅱ0Q|0Q

1
2
3
4
5
5
T
8
9
m
⒒

Ⅱ

Ⅱ

Section1

on Duty 0ff Duty Tγ,e

sect ion2                 sect ion3
orl Du弋 y 9ff p1△ty T,,e    pn pu|y 9ff 9、 lty Type
13:30    17:3Q    0        00:00    00:00    l
13:30    1t:3Q    O        Q0:QQ    O0:00    1
13:30    1t:30    0        Q口 :00    00:00    1

13:3口     1t:30    0        臼0:00   ∷00:00    1

13:30    1t:30    D        O0:00   ∷00:00    1

Q0:00    00:00    Q        00:00    00:00    1
00:00    00:QO    口        00:00    Q0:0口     1

"9nd够

  
∷08:ρQ  △2:00

Tu氵 |0oy ρ卩:QQ   !?;Q口
Ⅲednesda∷ 08:00   12:Q0

T|uF。0窜了Q卩 :0卩  !2:00
FFW呷  Q8:00  12:0臼
卩otuF0a9∷ Qρ :00   00:0臼
slJn0叩  0卩 :Q0  00:00

dance tablel as sh° wn below∶1                    △ser Info

1】       N铆 。      Dopt    郅|ft P。Vpr  FP    Power

Note闸 Vpe∶ "0"f° rthe normal attendance`"1"forthe overtime work attendance.

schedule setting after the U disk is inserted into the attendance machine select

【upload schedu"ng table】  can
4.after settin9the"personnelinformation table"and"sChedu"n9table"can be employˉ

ees of the fingerprint registration enter the menu` the user management` the nevv

users`ordinary users to fingerp"nt registration`displayf display employee ID number

and name and subordinate departments`divisions`press the OK key to0eternη ine the

registration`and then in the fingerprint acquisition head to the fingerprint head in

three tirnes`heard the voice prompt"registrationⅡ
`namely the completion of registra-

tion`press the ESC key2tirnes to exit

Atthe end of

5attendance statistics∶ U disk wiⅡ  be connected to the attendance machine`Download

statement to download a"of the input start and due dates(maximum31daysl to
detern1ine that the load after vvi"shol/vs"download can be successfuI"

The
6.U disk vvi"be connected VVith the computei lA/i"be rnore(Excel)f"e`° pen the fⅡ e can

be seen (attendance summary table` abnormal statist:Cs` Credit card records` atten-

l  !


