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1.Set Shift

Press ‘MENU’ , enter into the menu

4. Set the administrator
Press ‘MENU”, enter into the menu

“Shift Schedule”

Choose ‘DevSet’--

Choose any shift,
—p| press OK enter into
the Shift and set it

Alert the name and
the time, then exit

Remark: User can set 24 shifts in one machine, the shift no. from 1 to 24

Choose ‘Employee’ — Choose the users’ ID,
‘View User’, there click it
will be an user list on
the screen

2.Set Department and the Dep. shift

Press ‘MENU” , enter into the menu

Choose

Dept’

‘DevSet’ —<Set | ™

Choose the
Department, and press
COK’

Choose 'Dept Name’,
press ‘OK’ to set the
department name

v

Choose ‘Shift Schedule’,
press 'OK’, then useA .
V¥ key to choose the shift

of the Dep.

Choose ‘Privilege’,
use A. ¥ keyto
choose ‘Admin’

v

Click ‘ESC’ finish
the set

Remark: After registered the Adm., enter the menu need to verified the

administrator.

3.Administrate the user
Press ¢ MENU’, enter into the menu

Choose
‘Employee’—
‘Register’

Input ‘ID’, ‘Name’,
> ‘Dept’, etc.

Set ‘Password’ and
‘Privilege’, then finish
the registration

5.Export the report

Press ‘MENU’, enter into the menu

Insert the USB flash Use the keypad

disk to the USBhost [ | to choose ‘U
on the machine download’ —

‘Attn. Report’

Set “Start’ and ‘End’ time,
then choose ‘Download’,
press OK key

v

The machine will output the

report of this period of time

to the USB flash disk, save
it for an EXCEL file

Click ‘Face’ register
users face, according to
the voice guide to
register the face

v

Click ‘Finger’ to
register users’ finger,
press 3 time 1 finger

Remark: After complete the registration, user can choose ‘View User’ to change the

users’ information

6.Time setting
Press ‘MENU’, enter into the menu

Choose ‘DevSet’— ‘Advance’—
‘Date& Time’, then user can set |y,
the date& time

Sequentially set the date and
time, then click OK key to
Confirm the complete the

setting

Remark: Before use the machine, please set the accurate time!




